
SPINFIELD SCHOOL Phased Return – Parent – School Agreement 

As we plan and prepare to return to school through a phased return, please be assured that any 

actions we take as a school will be taken with full consideration of the latest Government information 

and with the health and safety of all members of our community at the forefront of our thinking.  

Below is an outline of how we will return to school on 1st June.  This, alongside the photographs of 

what your child’s ‘classroom’, personal tray and mapped route for drop offs and pick-ups will look like 

demonstrates how we as a school, and you as parents/carers will work together to ensure all members 

of the school community are kept as safe as possible during this time of the re-opening of educational 

settings. In order to maintain everyone’s safety and reflect the measures we have put in place at 

school, please ensure your children are adhering to the social distancing guidance set out by the 

government, outside of school hours.  

Please note that your child will finish at a different time on Friday (with the exception of children of 

key workers/vulnerable children) to allow for a weekly deep clean of the school.  

If you would like to discuss this further, please do not hesitate to contact me via 

office@spinfieldschool.co.uk  

We look forward to welcoming your children back in to school on Monday 1st June 2020. 

Kind Regards, 

Miss Spreadbury 

Drop off and collection times 

Parents/Carers Spinfield school staff 

- Only 1 parent/carer to drop off/pick up per family, 
each day 
- Face shields are advised to be worn at drop-off and 
collection times 
- Parents/carers to drop off and pick up at school 
following the mapped out route across the car park 
which will help to ensure no gathering takes place 
- Parents to ensure their child is at school at 
designated time to prevent gatherings 
- Where there is more than one child in school in 
different pods, the older sibling may enter and exit 
school independently, or the parent may choose to 
walk around the drop off point on the two allocated 
times 
- Parents are not to enter the school to 
communicate with adults. Please use the class email 
or telephone the school office. 
- Parents to ensure children have a clean uniform on 
each day, worn with trainers.  We do have a limited 
amount of spare uniform in school, which can be 
requested if needed  
- If your child has borrowed a school laptop, please 
ensure this is returned on 1st June 2020 
- If your child is on medication, please make sure this 
is brought into school with them on 1st June, labelled 

- All children will be allocated a pod, which will be 
communicated with you prior to 1st June. They will have 
specific drop off and pick up times.  
- Teaching staff will support the children during drop off  
and pick-up times. They be wearing high visibility vests in 
the car park. 
- YR to use the children’s entrance  
- Y1 to use the children’s entrance 
- Y6 to use the side gate (near the bike racks) 
- Children in the keyworker or vulnerable category to use 
the side gate (near the bike racks) 
- Only school staff will use the main entrance to school 
 

Pod name Drop off Pick-up  
Mon - Thurs 

Pick-up Friday 

YR1 9:20 – 9:30 am 2:50 – 3:00 pm 12:30 – 12:40 pm  

YR2 9:30 – 9:40 am 3:00 - 3:10 pm 12:40 – 12:50 pm 

Y1 9:00 – 9:10 am 3:10 – 3:20 pm 12:50 – 1:00 pm 

KW 9:00 – 9:10 am 3:10 – 3:20 pm 3:10 – 3:20 pm 

Y61 8:40 – 8:50 am 3:20 - 3:30 pm 1:10 – 1:20 pm 

Y62 8:50 – 9:00 am 3:30 – 3:40 pm 1:20 – 1:30 pm 

 
 

mailto:office@spinfieldschool.co.uk


- Parents to note that pick-up times on Fridays is 
different to the rest of the week 

Lesson time 

Parents/Carers Spinfield school staff 

- If the school order of individual stationary packs 
has not been delivered, please provide a pencil case 
that will remain in school. Your child will need a 
pencil, pen, rubber, ruler, pencil sharpener, coloured 
pencils, and a glue stick 
- We will let you know if the stationary packs do 
arrive in school 
- Ensure your child brings their home-learning 
exercise book into school on 1st June. This will then 
remain in school. 
- Ensure that your child understands the 2m rule 
needs to be adhered to in all areas of school 
- Ensure your child knows how to wash their hands 
effectively 
 

- Emergency procedures, including safest routes to exit the 
pods, will be explained and practised with the children 
during the week beginning 1st June 2020 
- Pencil cases have been ordered for each child (that will 
remain in school) 
- Children will be taught in groups of up to 15 with the 
same adult for the duration of time in school (as far as 
possible) 
 - Children will be allocated a ‘classroom’ and be expected 
to stay in that room for the duration of time in school (with 
exception of lunchtimes, playtimes and going to the toilet) 
- Children will be given a tray to keep their personal 
belongings in (pencil case, snack, water bottle, reading 
book and exercise book) 
- Desks and chairs will be placed 2m apart in the classroom 
- Children will remain 2m apart for the duration of time in 
school, if they can 
- Children will follow the same curriculum content as they 
have for home learning for the core subjects 
- Any worksheets needed in school will be printed and 
given to the children by the class teacher 
- Children will be encouraged to self-mark as far as 
possible, under the guidance of the class teacher 
-Teachers will give oral feedback to address any 
misconceptions 
- Children will have four outdoor sessions per day (plus 
lunchtime), weather permitting 
- Children will be unable to play with, or share soft toys, 
books or toys 
- School staff will remove soft furnishing and any other 
unnecessary items in the classroom, and store elsewhere 
in the school 
- Toilet times will be staggered to avoid gathering in 
communal places (see separate timetable) 
- Hand sanitiser will be places in all classrooms 
- Bins will be emptied throughout the school day 
- Surfaces in classrooms will be cleaned at lunchtime 
- Doors will be propped open, windows will be opened to 
allow good ventilation in the classrooms 

Lunchtimes and play times 

Parents/Carers Spinfield school staff 

- As we are not sure if school fruit provision will 
resume for KS1, please provide a healthy snack that 
does not require adult intervention (eg peeling of 
fruit) 
- Provide your child with a water bottle that they can 
use independently 

- Children will have staggered playtimes and lunchtimes 
(see separate timetable) 
- Outdoor play equipment, apparatus and climbing frames 
will not be used during the school day 
- Lunchboxes will be kept under your child’s desk for the 
duration of time they are in school 



- Provide your child with a packed lunch that does 
not require adult intervention (eg peeling of fruit, 
opening of packets).  Lunch boxes will be kept under 
your child’s desk 
- Hold conversations prior to the return to school 
about social distancing and what that looks like 
- Ensure your child can put their coat on and take it 
off without any adult help. Coats will be kept in the 
back of your child’s chair 
- If the weather is hot, provide your child with a 
sunhat, this will be kept in your child’s tray 
- If the weather is hot, apply sun cream before your 
child comes to school.  Sun cream must not be 
brought in to school and it  will not be applied in 
school 
 

- Coats will be kept on the back of the children’s chairs 
- Children will eat in their classrooms 
- First Aid will be administered by your child’s allocated 
adult in their own pod 

 

Can children be tested for the virus? (20th May 2020) 

Once settings open to more children and young people, staff and pupils in all settings will be 

eligible for testing if they become ill with coronavirus symptoms, as will members of their 

household. This will enable children and young people to get back to childcare or education, and 

their parents or carers to get back to work, if the test proves to be negative. 

A positive test will ensure rapid action to protect their classmates and staff in their setting. 

What happens if there is a confirmed case of coronavirus in my child’s school, college or 

childcare setting? 

When a child, young person or staff member develops symptoms compatible with coronavirus, 

they should be sent home and advised to self-isolate for 7 days. Their fellow household members 

should self-isolate for 14 days. All staff and students who are attending an education or childcare 

setting will have access to a test if they display symptoms of coronavirus. 

Where the child, young person or staff member tests positive, the rest of their pod within their 

childcare or education setting should be sent home and advised to self-isolate for 14 days. The 

other household members of that wider class/group do not need to self-isolate unless the child, 

young person or staff member they live with in that group subsequently develops symptoms. 

As part of the national test and trace programme, if other cases are detected within the child or 

young person’s cohort or in the wider education or childcare setting, Public Health England’s local 

Health Protection Teams will conduct a rapid investigation and will advise schools and other 

settings on the most appropriate action to take. In some cases, a larger number of other children 

and young people may be asked to self-isolate at home as a precautionary measure - perhaps the 

whole class, site or year group. 

Where settings are observing guidance on infection prevention and control, which will reduce risk 

of transmission, closure of the whole setting will not generally be necessary. 

 


