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   Spinfield School 
 Terrington Hill 

Marlow 

Bucks SL7 2RE 

telephone:  (01628) 473551  

fax:  (01628) 477652 

email:  office@spinfield.bucks.sch.uk 

website:  www.spinfieldschool.co.uk 

 

Headteacher:  Miss J Spreadbury 

 

 

Dear Parent or Carer 
 
This booklet is designed to help you to become familiar with the special needs provision we 
provide at Spinfield School which is in line with local authority and national statutory 
guidelines.  We have different levels of SEN support at school and the appropriate action for 
your child will be determined based on their needs. Following the changes to legislation, 
with the new Children & Families Act 2014 and the new Code of Practice 2014, we have 
updated this booklet to reflect these changes.  
 
We hope this booklet will help parents to understand the processes involved with the SEN 
arrangements in school and answer any queries you may have regarding the support that 
children with SEN may be given. However, if you have any other questions about our SEN 
policies or about the provision your child is receiving, please contact us and we will clarify 
any details for you. 
 
Yours sincerely  
 
 
 
Mrs Fiona Hayes 
SENDCo 
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What is ‘Special Educational Needs’ (SEN)? 

Children are identified as having special educational needs, if it is felt that they would 
benefit from special provision in order to help their learning at school. Special needs 
provision may be required on a short or long term basis and may be provided by the class 
teacher, a learning support assistant or involve outside specialists.   The School’s policy on 
Special Educational Needs is based on the Code of Practice which has been recommended 
by the Government 
 
Types of special educational needs can include: 

 General Learning Difficulties – children whose learning progresses at a slower pace                                                                                                                  
than expected for their age 

 Speech and Language Difficulties 
 Dyslexia (difficulties with reading, writing and spelling) 
 Dyspraxia (problems with motor skills, organisation) 
 Dyscalculia (difficulties with number work) 
 Autism 
 ADD/ADHD (Attention Deficit Disorder / Attention Deficit Hyperactivity Disorder) 
 Downs Syndrome 
 Cerebral Palsy 
 Global delay ( children who not reached two or more milestones in all areas of 

development) 
 Other Physical/Medical Needs 
 Social, mental and emotional health replaces behaviour, social and emotional as an area 

of need   
 

How will the process of support begin? 

When a child is identified with special educational the class teacher will speak with the 
SENCO and parents to discuss the options of support available. Teachers may suggest 
putting a child on to monitoring stage or to add your child to our SEN register on SEN 
support.  School will always involve parents and parental consent must be obtained before 
any extra support is given.  
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Stages of SEN Support 

 

At the first stage, if any special educational needs are evident, we aim to provide 
personalised targets and support within the classroom setting (Wave 1). If progress is not 
evident as a result of this provision, we would look to provide further support and move to 
Wave 2 and then Wave 3. 
SEN support in school is based on 4 types of action –plan, assess, do, review. 

 
Monitoring (Wave 1) 
If the class teacher, other professionals or you, the parents, are concerned about your child, 
the teacher will talk to you and together we will decide which areas need to be worked on.  
The teacher may give small tasks to be carried out at home.  Progress will be monitored and 
reviewed every term.  If there is evidence of little progress then support will go to the next 
stage.   

 
SEN Support (Wave 1 & 2) 
At the SEN Support stage your child’s teacher will be looking for ways to support them in 
class and will work with the SENCO to find ways to do this. You will be invited to attend a 
meeting to discuss your child’s difficulties; the class teacher and SENCO will place your child 
on SEN support and you will receive copies of the SEN Support Plan that will be put in place. 
The initial construction of the SEN Support Plan will take place at the end of September. The 
SEN Support plan will be reviewed and updated in the Autumn, Spring and Summer terms.    
 
A meeting will be arranged between you and the class teacher in order to review the SEN 
Support plan and amend any targets for the next term. At the end of the year, you will be 
invited to meet with your class teacher to review the year and the final SEN Support plan 
before your child moves up to their new year group. 
 
 
 

http://www.specialeducationalneeds.co.uk/senco.html
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If your child is on the SEN support these are some of the things you can expect from our 
school: 
 Your child’s class / subject teachers will be finding ways to support them in class such as: 

 Changing the way lessons are planned and delivered 

 Matching activities to the ability / need of your child (differentiation) 

 Adapting learning materials such as worksheets, books and activities to suit your 
child’s needs 

 Small group support 
 The teacher will work in partnership with you and the SENCO to find ways to support 

your child with their needs, including giving parents ideas on how they can help their 
child at home 

 Consideration of your views will be important in planning for your child’s education. 
School staff will set targets for your child which will be shared with you during a review 
meeting. This will be recorded on an SEN Support Plan 
 

We might look to seek specialist advice and support from external services. This could mean 
that an educational psychologist or other specialists may carry out assessments, or that a 
specialist teacher would come and provide one-to-one support with your child, complete an 
observation within the classroom or advise the school on additional strategies to help your 
child progress. 
 

Statutory Assessment – EHCP (Wave 3) 
If your child’s needs are very complex and/or severe the school may ask the Local Authority 
to conduct a Statutory Assessment. This is a very detailed assessment of your child’s needs.  
You, the school and any professionals involved with supporting your child will all be asked to 
provide written reports. The Local Authority (LA) will then decide at a panel meeting 
whether the reports indicate a requirement for a EHCP (Educational Health Care Plan). As a 
parent you also have the right to ask the Local Authority to carry out this assessment.  
Statutory Assessment is only appropriate for a small number of children. An EHCP is usually 
granted only if there is sufficient evidence to prove that the interventions that have been 
trialled within school have not been successful in helping your child to progress. The EHCP 
may trigger extra funding for the school for your child from the LA in order to provide more 
classroom support time, to enable the purchasing of resources or additional support from 
outside specialists.  
 
Children who have an EHCP will have a MAPP (Multi-Agency Provision Plan) that will record 
the child’s targets for the term. This is similar to an IPM but all other agencies involved in 
supporting your child will also record their targets on this document. This provision is 
reviewed twice a year, with an interim review then an annual review.  Interim reviews will 
involve a meeting between the class teacher, you and potentially some of the specialists 
involved with your child (if they are available). Invitations for annual reviews will be sent to 
all staff involved with your child and each specialist also writes a full report detailing the 
progress your child has made towards targets and the level of support they have given, 
along with any recommendations for future planning.  
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Children with statements/EHCP’s will have support provided in a variety of ways. Most 

support will involve group work where possible and children will be kept within the 

classroom for as much of their support time as possible. Most statements always state the 

following quote as a recommendation for how the hours are to be used:  

“Support is to be used flexibly (individually, in small groups and in the classrooms, as 
appropriate) to deliver the programmes of study and support arrangements and 

approaches set out in the statement. The support must not be duly intrusive and must not 
result in over reliance. They will be encouraged to work increasingly independently/ as 

independently as possible.” 

1:1 support may be provided if there are specific targets for that child that cannot be met 
through provision involving groups, but this is kept to a minimum, based on your child’s 
needs.  

What is an SEN Support Plan? 
 
An SEN Support plan sets small achievable steps to build your child’s confidence and help 
them to target areas of slow progress. This work is done in the classroom by supporting on 
their table, working in small groups or your child may be withdrawn to work 1:1 with an 
adult for specific targets at times. Most children with SEN will be on this stage of the register 
and many will move off the register from this stage, when they have met their targets.   An 
SEN Support plan is designed to be a tool to support the child until they no longer require 
extra interventions. 
 

What support does SEN Support involve? 
 

The amount of support that would be offered to a child who is on SEN Support is dependent 
on the type of support that is deemed suitable in order to help the child progress. Up to 
13.5 hours of support could be provided to a child under SEN Support but most children 
would not need this level of support. The type of support available depends on the needs of 
the child, but we aim to integrate children for as much of the school day as possible. 
Support is often given in the form of small group work, support within the classroom in 
lessons, differentiation in lessons and extra support in other sessions, for example for 
reading or booster work. If the child has specific targets which require more individual 
support, they may be given 1:1 support in order to achieve these targets.  
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How will the changes affect my child who is already 
statemented?  

The transition process of changing statements over to EHCPs (Education and Health Care 
Plans) will be completed within three years. The local authority is initially making changes to 
children who will be going through a transition first. The table below shows when Bucks 
intends to convert statements to EHCPs each year through the transition.  
 

Conversion Year Year Group 

Sep 14 - Aug 15 -1 0 1 2 3 4 5 6 7 8 9 10 *11 *12 *13 *14 

Sep 15 - Aug 16 -1 0 1 2 3 4 5 6 7 8 9 10 **11 *12 *13 *14 

Sep 16 - Aug 17 -1 0 1 2 3 4 5 6 7 8 9 10 **11 12 *13 *14 

Sep 17 - Apr 18 -1 0 1 2 3 4 5 6 7 8 9 10 11 12 13 *14 
 

Children who are still on statements will remain under the previous Code of Practice until 

they transfer. Any children on the new EHCPs will be managed according to the New Code 

of Practice 2014.  

What is the Local Offer? 

The Children and Families Act 2014, says that every local council in England must set down 
in one place what help there is in their area for children and young people with special 
educational needs or who have a disability. The Local Offer should allow every family to be 
able to find information on services available for children & young people with Special 
Education Needs and/or Disability (SEND). This is for everyone to read, and is called the 
Local Offer. The Local Offer has two key purposes: 

 To provide clear, comprehensive and accessible information about provision 
available and; 

 To make provision more responsive to local needs and aspirations by directly 
involving children and young people with SEN, parents, carers and service providers 
in its development and review. 

You can search the local offer in Buckinghamshire by visiting:  

http://www.bucksfamilyinfo.org 

Who is the Special Needs Coordinator? 

Your Special Needs Co-ordinator (SENCO) is Mrs Fiona Hayes     

 

 

http://www.bucksfamilyinfo.org/
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What does the SENCO do? 

The SENCO’s job is to ensure that every child on the Special Needs register is getting the 
best provision available so that they can achieve their full potential. 
This is done by: 

 Being available to discuss with you and your children any concerns or worries as well 
as celebrating success!  

 Arranging support for the children with special needs, in terms of learning support 
assistants and outside agency support.  

  Liaising with outside agencies: educational psychologists, speech and language 
therapists, specialist teachers, occupational therapists and other support agencies.  

 Working with class teachers to agree and monitor targets for the SEN support plan as 
well as providing resources and strategies, which may help them to support your 
child in the classroom.  

 When possible, assessing, observing or supporting individual children.   

 
Communication with parents 

 
Parents of children who are on the SEN register (on SEN Support or children with an EHCP) 
will have a termly meeting with the class teacher to discuss the targets of the SEN Support 
Plan and work together to form new targets for the next term. Children with EHCPs will have 
an interim & an annual review as well as copies of the MAPPs (which will be sent home) that 
are constructed by staff & other professionals. 
 
Children with statements/EHCP will also have a home-school book to enable both staff and 
parents to send any messages home with important updates or feedback throughout the 
week. In addition to this, you are welcome to have a weekly meeting with the teaching 
assistant who works with your child in order to have an update on their child’s work.  
 
This appointment would take place on a weekday morning at 9am on a day that is suitable 
for you and the teaching assistant involved. The appointment would be for up to twenty 
minutes and would form part of your child’s hours of provision from their statement. This 
meeting is optional and if you do not choose to arrange a weekly meeting, you can use the 
home-school book to communicate regularly if you wish to. 
 
As a school we aim to support all of our children in order for them to feel recognised for 
their successes, regardless of how small the steps may be. We are great believers in 
celebrating success and all of our staff work together to help our children build their 
confidence and feel proud of their progress.  
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Advice for Parents 
 
Parents can seek further advice and support from Bucks SEND IAS (formerly Parent 
Partnership) on any aspects of Special needs or disability in Bucks. 
Buckinghamshire SEND IAS Service is the information, advice and support service here. Our 
service is free, confidential, impartial and at arm’s length from Buckinghamshire County 
Council. They can offer accurate and up to date resources and information about the law on 
special educational needs and disability. This covers: 

 Education, health and social care 
 National and local policy 
 The Local Offer 
 Your rights and choices 
 Your opportunities to participate 
 Where you can find help and advice 
 How you can access this support 

 

http://www.buckscc.gov.uk/education/bucks-send-ias/ 

Or you can contact: Tel: 01296 383754 

sendias@buckscc.gov.uk 
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Useful SEN Acronyms 

SaLT – Speech & Language Therapy 

EPS – Educational Psychology Service 

OT – Occupational Therapy 

STS – Specialist Teaching Service 

SpLD – Specific Learning Difficulty 

ASD – Autistic Spectrum Disorder 

EBSD – Emotional, Social & Behavioural Difficulties 

PD – Physical Difficulty 

HI – Hearing Impairment 

VI – Visual Impairment 

ADHD – Attention Deficit Hyperactivity Disorder 

SLD – Severe Learning Difficulties 

SAS – Standardised Assessment Scores 

EAL – English as an Additional Language 

LDD – Learning Difficulties & Disabilities 

CoP – Code of Practice 

MAPP – Multi-Agency Provision Program 


